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Team Members:

	
	
	

	
	
	


Please list or attach a list of policies and procedures for this team.
	Policy/Procedure
	Agreed? (Initials of team members)

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Team Tasks

	Task
	Assigned To
	Deadline Date
	Initials of assignee

	Fill out lab reports
	
	
	

	Organize and review lab reports for turning in
	
	
	

	Ensure all stations are working prior to test
	
	
	

	Fill out cover page
	
	
	

	Set up study session
	
	
	

	Assemble project portfolio and ensure everything is complete
	
	
	

	Assemble, review, and turn in all materials on time
	
	
	

	Project related tasks (list and define)
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


We, the undersigned, understand that once this page is turned in we have committed to completing this module on time. We agree to work as a team to complete all tasks and work together to allow every person on the team to achieve success in this unit. (Everyone sign below.)

Date

© Tory Klementsen
- 1 -
9/17/2005
F:\Documents and Settings\teechur\My Documents\0-School Stuff\Skills Center\Determining Operating Procedures.doc

