	Company Name
	

	Employee Names
	

	Team Lead
	

	Module Name
	Floppy Drives and Removable Media

	Certification Test
	
	Vendor
	

	Objectives covered
	

	Time allotted
	8 days
	Time Taken
	

	Date Started
	
	Date Completed
	


Portfolio Contents

	Item
	Complete
	Incomplete
	Points Awarded

	Written test Scores for each member (attach printout)
	Score
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Completed solution to problem portfolio (see rubric for score)

	Customer Overview
	
	
	

	Identify Customer Needs
	
	
	

	Presentation during employee orientation
	
	
	

	Contract
	
	
	

	Flyer
	
	
	

	Poster or sign
	
	
	

	Ten question quiz
	
	
	


	Budget for Unit
	500
	
	

	Expenditures
	
	Remaining Budget
	

	Tardies (5/day)
	
	Labs
	N/A

	Absences (10/day)
	
	Hardware Test Score Average
	N/A

	Off Task (50/student/day)
	
	Objective Test Score Average (100)
	

	Consultation Fees (50/consultation)
	
	Project (400)
	

	Seminar (100)
	
	Total (500)
	

	Missed deadline (100/day)
	
	
	

	Total
	
	
	

	Budget remaining
	
	
	


Unit: Floppy Drives
	Needs for Unit
	Day one
	Day two
	Day three
	Day four
	Day five

	
	Daily Questions

Seminar

	Daily Questions

Seminar Lecture

Lab 4-3
	Quiz One

Lab 4-4

Lab 4-5

Lab 4-6
	Daily Questions

Lab 4-6

Lab 4-7

Lab 4-8
	Quiz Two

Lab 4-9

Lab 4-10


	Day six
	Day seven
	Day eight

	Daily Questions

Project


	Quiz 3

Project

Review for Test
	Test

Finish project
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